
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345

Hope you have been well since we last met! I am delighted to bring you some updates within our
Pioneer Community. 

Creating a Safer Home
Thanks to the West Coast Town Council team, we have been hard at work with ongoing estate
upgrading and maintenance projects. On top of that, the team has been responding to requests 
and constructive feedback from the ground. Some highlights from these couple of months
include: 
 
          - Replacing the broken convex mirror at Block 698B Jurong West Central 3
          - Upgrading in-lift CCTV camera in Lift A at Block 665A Jurong West St 61
          - Repairing the damaged path at Block 989C Jurong West St 93

Help contribute to Creating a safer neighbourhood by sending your feedback to the team 
directly via email at wctcbl@wctc.org.sg or through the OneService App. 

Connecting with You
Our ServiceSG counter at The Frontier Community Club celebrated its first birthday in April! 
Providing access to over 400 government services, Pioneer constituency is privileged to serve as
one out of four locations in Singapore for the ServiceSG@CC initiative. In conjunction with the
anniversary celebration, we had over 700 residents coming together for the Easter Family Day
celebration. The CPF team also gave an insightful talk on how your CPF funds can be used in
your retirement years. These are just a selection of the dozens of events and initiatives put
together in recent weeks by our capable team of volunteers and constituency staff. Do follow us
on social media to not miss out on the action!

Caring for Our Community
I was pleased to also join more than 100 grassroots leaders for the annual Pioneer Care 
Symposium. The Symposium aims to equip our volunteers and constituency staff with the various
support tools (eg. funding schemes and welfare initiatives) for the vulnerable in Pioneer. I am
particularly thankful for the volunteer team who contribute their time and effort to look out for
residents who are going through some difficult times. Let us continue to do that as a community. 
You can play a part too by volunteering with us or just simply referring cases to us. 

Thanks for reading this and please remember to stay hydrated, given the warm weather in 
Singapore recently.

patricktaytgpatricktaytg@gmail.com

April / May 2023

HELLO!
FROM PATRICK TAY

Patrick Tay Teck Guan, BBM
MP for Pioneer SMC
Chairman, West Coast Town Council

Scan to read more!
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