
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345

patricktaytgpatricktaytg@gmail.com

I hope 2023 has been going well for all of you!
 
Creating a Better Home 
The West Coast Town Council team has been working hard sprucing up the estate. I am pleased to
announce the completion of the following projects in the past few months:

-     Covered linkway between the new school gate of Jurong West Primary School and Blk 601A 
-     Upgrading works at the Blk 692 Resident’s Corner 
-     Childrens' Playground near Blk 652C and Blk 664B

There will be many more Town Improvement Projects coming your way in 2023 including amenities like
Barrier Free Access Ramps, Linkway/Drop Off Porch and upgrading of Resident and Elderly Fitness
Corners. You can also look forward to the Jurong West Hawker Center scheduled to reopen in Q3!

Connecting with You 
 Kudos to our Pioneer Constituency Office, Grassroots Leaders, community volunteers and partners - we
have seen a wide array of activities being conducted during the festive months that have just passed. The
annual Christmas and Chinese New Year celebrations returned in full force and it was also a pleasure to
have met many of you and your young ones at the Edusave Awards and New Citizenship ceremonies. If you
have any new suggestions or ideas to contribute, I will like to personally welcome you to our growing team of
volunteers who dedicate their time and expertise for the various initiatives happening in the community.  

Caring for all Citizens 
Last but not least, I hope the various Budget 2023 measures, especially the Assurance Package top-up will
help support all residents and defray the rising cost of living affecting everyone globally. Do remember that
the 2023 $300 CDC voucher scheme has been launched with an enhancement feature this time round which
allows for half of the vouchers to be redeemed at selected supermarket chains. On the local front, we have 
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also been caring for the vulnerable within our Pioneer community with various
Care events that saw our beneficiaries receive more than $20k of support
from our various sponsors/partners in the past 3 months.

Wishing everyone a prosperous, healthy and joyful year ahead!

Best regards,
 Patrick

Christmas Carnival Pioneer Edusave Awards
Ceremony

Halloween @ Pioneer


